Instructions for Accessing, Downloading and Searching the Delaware Beverage Guide PDF
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Download the Electronic Beverage Guide PDF from the Monthly & Weekly PDFs web page. If you have trouble with the PDF loading in your browser,
download the Google Chrome browser from the Price Lists or Monthly & Weekly PDFs web page.

Once the PDF is open in your browser, save it to a folder on your computer by choosing
File > Save Page As from the Menu Bar, or click on the Save Icon. Then close your browser.
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Now go to the folder where you saved the PDF and open it in Acrobat Reader. Page 2
If you need Acrobat Reader, download it from the Price Lists or Monthly & Weekly PDFs web page.

Set up your work area on your computer screen by first adjusting your Page View % or clicking the One Page Icon so you can see an entire page.
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Click on the Category that you would like o find and a window will open listing all instances of thai Category.
Then click on the listed instances one at a time fo locate products associated with the Category.
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Then open the Bookmarks palette by either clicking on the Bookmarks tab or choosing View > Navigation Panels > Bookmarks
from the Menu Bar across the top of your screen.
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Now choose Edit > Search or Advanced Search from the Menu Bar and the Search window will open. Page 4
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Organize all three elements on your computer screen.

Click on Search Instructions in the Bookmarks palette to explore the search options.
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SEARCH INSTRUCTIONS

How to Search the PDF on Acrobat Reader

[Search Insthuctions
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Use Advanced Search Options

Find a word in the current document

DISTRIBUTOR SEARCH: To use the Distributors/Divisions Search click the
Bookmarks tab or choose View = Navigation Panels > Bookmarks to bring the
Bookmarks palette to the front. Then click on the Distributor and/or Division you
wish to find and you will be taken to the chosen page.

PRODUCT SEARCH: If you wish to find a particular product choose Edit > Search
or Edit = Advanced Search The Search window will open_ Type the word you want
to find, then click Search. Acrobat Reader finds all occurrences of the word and lists
them in the Search window where you can then select one at a time and be taken to
the page and location on the page where the word is found.

PRODUCT TYPE , GRAPE VARIETY, PRICE POINT, ETC SEARCH: If you want
to find all occurrences of a Product Type, Grape Variety, Price Point, etc., type the
word you what want to find, then click Search. Acrobat Reader finds all occurrences
of the word and lists them in the Search window where you can then select one at a
time and be taken to the page and location on the page where the word is found.

PRODUCT CATEGORY SEARCH: To search by Product Category go to the
Categones Page by clicking on it at the top of the Bookmarks patette and then click
on the category you wish to find. All pages with this category will list in the Search
window where you can click on each category in the list one at a time and and be
taken to the page and location on the page where the category is found. To go back
to the Categories Page click on it in the Bookmarks palette.

Most often the search is very fast. If it is not, you may need to search up to 5 times
before the search gets up to speed. Once the search is up to speed it will stay that
way as long as the FDF 1s on your computer.

If you need a graphic presentation of these search options go to

beverageguide net/pricelists and enter the password where you can then download
set up and search instructions.
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